-

)
y

| (=

-4

Frontline Central

Frontline Central Basics for Staff | 1

Staff members with access to the Frontline Central application can manage user details and easily

relay district information via forms and packets!

SYSTEM ACCESS Locate the link for Frontline by going to Departments & Programs>Human
Resources> Professional Development: Click on Frontline Education: Professional Growth
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Once complete, you can log in to Central and any other
Frontline application you use at
https://login.frontlineeducation.com/sso/everettsd

Frontline credentials are not required for login. Select
“Sign in with Organization SSO” (Organization SSO

identifier is your district email address).

Once you sign in, the application includes inbox and form options at the top of the page. Use these as a
quick reference for any new updates or pending notifications.

Select your name to view system settings applicable to your account and use the side navigation to access
forms or view user details. Just take note, these options and visuals may vary based on your permissions.

Frontline Central

Victoria County School District

@ Jess Campbell v g’

Q Search for Staff Member

NAVIGATION ©
(&) Dashboard
£ My Forms

® My Staff Profile 3

Forms in your Inbox
View Forms >

i= Resource Library >

My Forms

Contacts
Fill Out Form

Form Inbox (3) >

Good Mommg, JesSs. You have 3 new notifications.

Forms to complete or review

New Hire Form: Emergency

What's New

< Coming Soon! >

Check here for system updates

Complete Form 7
and improvements.
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COMPLETING AFORM

Any forms addressed to you arrive in your inbox and appear on the “My Forms” page. Reference the
“Current Forms” tab to begin a form. You can save your progress at any time and submit the form once you
are finished. You can then view sent/completed forms via a second and third tab on your “My Forms” page.

Frontline Central  Victoria County School District Q Search for Staff Member @ Jess Campbell ~ 1;9
My Forms Q
Current Forms @) Sent Forms Completed Forms
& Sort by Due Date v~
New Hire Form: Emergency Contacts CatpleteFon.
= Fill Out Form
>

STARTING AFORM

Some employees will also have permission to start a form. If applicable, these unique forms reside within
your “My Forms” section under “Forms | Can Start,” and you generally use these for requests and updates
such as a change of address, a name change request, expense reimbursements, etc.

My Forms Q

Current Forms Sent Forms Completed Forms  Forms | Can Start

Sort by Form Category v

@ Change of Address Request

Start this form
Category: Other | Form Administrator: Matt Smith e

ACCOUNT SETTINGS

You can review and update your personal account details at any time. Simply select the name iconin the
top right corner of the Dashboard page and click Account Settings. These options include profile, security,
address, and application details such as your email address, username/password, and personal address.
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